                             Sample Resumes: Accounting-Auditing

                                       CURRICULUM VITAE
Ben Malcolm,

#1232, Block-3,
Bristol.

Mobile: 01-34527667854

E-mail: ben.malcolm@yahoo.com
Objective:-
To work in an environment where I can utilize and expand my knowledge in financial management there by gaining experience achieving business related goals.

Expertise Summary

· Doing back office to Vender Management Companies, Can Handle all actives of management like receiving orders from customer through sales and proceeds production as per customer wants and provide on time. Deal with payments processing with their specifications.

· Handle To provide MIS within the time frame.

·  Handle To ensure there is no operational loss.

· Coordinate and cooperate with team to do work on time

· Ability to Check and verification of vouchers, bills, day books, TDS and BRS in Accounts Department.

· Ability to make sure the perfection of Attendance Registers, Salary Statements, PF and ESI Contribution of Employees and Employer in Personnel Department. 

· Verification of Daily Inventory Movements 

· Quarterly verification of Fixed Assets

· Give MIS to management on weekly basis

· Assisting to prepare Monthly P&L and Balance Sheet to auditing

Educational Qualification:-

· Master of Business Administration -FINANCE,  (May 2009)

University of Bristol.
· Bachelor of Commerce,  (May 2007)

Durham University.

Academic Project:
FINANCIAL ANALYSIS of GRASIM INDUSTRIES

          Meaning of Financial Analysis is to classify the data in simple form given in financial statements and to compare with each other to find out the strong points and weakness of the business and to take decisions for future. For instance, if all items relating to current assets are placed in one group while all items relating to current liabilities are placed in another group, the comparison between the two groups will provide useful information.
Skills: 


1. Good leadership skill with the ability to motivate the team.
2. Customer relationship management skills.
3. Problem Solving, Influencing skills.
4. Good presentation skills
Computer Skills:-

MS Office, Email Tools and work knowledge of Accounts Related Applications.

Personal Details:-

             Name                                    :     Ben Malcolm

Father’s Name

      : 
Malcolm                                                    


Date of Birth
                   : 
05.08.1985
Nationality

      : 
British

Languages Known
      : 
English, French

Sex                                    :
Male

            Marital Status                   : 
Single

            Hobbies                             :     Listening Music, Net surfing, coin collection.
Place:

Date:







        (My Name) 
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